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All assessed work which is undertaken as part of a qualification course, must be your own work and must acknowledge any assistance given (including from fellow learners or tutors).
Assessed work must not contain plagiarised or duplicated material 

Any quotations from published or unpublished works of other persons must be acknowledged.  
You must not submit work purchased from Internet sites as your own.

Artificial Intelligence (AI)

AI can generate documents, images, sound, text, etc., using a large volume of data from various sources. The validity and reliability of these sources can be questionable. AI is known to “hallucinate” and generate information that may look fit for purpose but be inaccurate. 

To protect intellectual property and provide fair assessment, you must submit work products that are authentic and created by you. The submission of work that is not your own or has been produced with AI’s support will be considered as plagiarism. MAE takes plagiarism seriously and will follow the guidelines in the Qualification Malpractice and Maladministration Policy and Procedure. 

You must not submit any work generated by artificial intelligence (AI).

Tutors and assessors will remain vigilant and will take steps to ensure that your work is authentic and reliable. Tutors will swiftly raise any concerns with the Quality and Curriculum Manager and with the Exams Manager.

If plagiarism is suspected in your work, it will be investigated by Medway Adult Education (MAE).  
If there is evidence of plagiarism, copying or duplication, MAE procedures will apply and may result in your removal from the course.

Definitions of plagiarism and duplication

Plagiarism is the act of presenting work whatever the medium, of other person/persons as your own. This includes work generated by AI. 

Plagiarism is the copying or paraphrasing of sentences, phrases or designs, from books, journals, the Internet, the work of another learner or any other source without acknowledgement, in a manner which may deceive the reader as to the source.

Plagiarism is identified in the composition of the work submitted by you for assessment.

Plagiarism can also be collusion through the submission of work for assessment that indicates to be your own work but is in fact jointly written with another learner or other learners.

Duplication of material means the inclusion in coursework of a significant amount of material that is identical or substantially similar to material that you have already submitted for the same or any other course at MAE or elsewhere.

Minor and Serious offences

Minor offences are cases where the amount of plagiarised material is limited (e.g. less than 20% of the whole work) and cases where there appears to have been a lack of care or understanding about referencing conventions or about prohibitions to plagiarise.

Serious offences include most second and all further offences and all offences where the plagiarism is extensive (e.g. more than 20% of the whole work).

Learner Obligations to prevent Plagiarism

To ensure that all work you submit is your own, you should ensure that:

1. Phrases, sentences and passages taken verbatim from a published work are placed in quotation marks, or indented, and the source is acknowledged.

2. Paraphrasing, ideas and arguments taken from a published work are clearly referenced.

3. The inclusion of any other intellectual property, for example, illustrations, diagrams, proofs, designs, computer software, in written text or project work is clearly identified and acknowledged.

4. The inclusion of material from electronic sources is carefully referenced and only websites freely accessible to the marker/assessor must be used.

5. The use of the work of others is not of such volume or importance to the submitted work as to compromise your ownership of the work.

6. No significant collaboration has occurred where you are required to submit the work as an individual piece.  Where work is done collaboratively and a single piece of work is submitted, the collaboration must be permitted by the Programme Manager and it must be declared on the work.

7. You have not presented previously or simultaneously for assessment in MAE or elsewhere, any work that you submit, or any substantial amount of such work.
Penalties for minor offences

MAE staff may award the following penalties:

· Your work will not be assessed and will not be able to be part of your evidence.  

· Resubmissions of work in cases of minor offences:

You may be given the opportunity to resubmit, providing that the assignment is eligible for resubmission.
Penalties for serious offences

Penalties for serious offences are graduated in severity as shown in the list below.  The indications of the penalties below are provided as guidance.  MAE staff may exercise discretion in the award of penalties.

1. For a first offence, there may be an opportunity to resubmit.
2. For a second offence, you will not be entitled to resubmit your work.

3. For very serious offences, normally no opportunity to retake the course or module will be given and this could result in failure of the whole programme.

By uploading this form to Moodle I am confirming that I have read and understand the learner policy on plagiarism and will adhere to the obligations stated during my course with Medway Adult Education. 
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………………………………………………………………………….
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