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Aim:
Assessment of learning is an essential component of successful teaching and effective learning.  The assessment policy applies to all learners which includes  apprentices and aims to:
· Improve the standard of teaching and learning.
· Identify learners prior learning, personal learning records and previous qualifications
· Ensure learners are on courses that meet their needs.
· Ensure learner progress is regularly monitored and reviewed.
· Support learners to achieve their learning goals and outcomes.
· Meet the needs of employers, sponsors or other users.
· Provide learners with constructive feedback on their progress and what they need to do to achieve and progress
· Motivate learners to progress further.
Principles of assessment:
· Learners are at the centre of the assessment process
· Effective assessment enhances the learning experience and improves the quality of teaching and learning
· All learners undergo initial assessment to assess their level of skills and knowledge to ensure that they are enrolled on a course appropriate to their level. These assessments will identify prior learning and qualifications gained and are considered when planning their learning programme. 
· Initial assessment identifies and analyses skills gaps, learning support needs and informs individual learning plans (both individual and group) which will address how learners will address these gaps and records and reviews progress.
· Clear objectives and learning outcomes are set out for learners on both a group and individual basis so that learning can be assessed and learners know how they are progressing.
· Regular formative assessment and progress reviews are carried out so that the progress of all learners is assessed. Regular feedback is given to learners on how they are progressing to improve their performance.
· Constructive feedback on progress, which highlights what learners have done well and what they need to do to improve, is given regularly to learners so that they are aware of their own progress and achievement.
· All learners have a summative assessment with feedback (which includes accreditation where appropriate) so that learners (and their employer/sponsor if relevant) are aware of their progress and achievements and can plan their progression.
· Assessment of learning is recorded regularly to inform and support improvement, progress and achievement as well as future learning plans.
· Assessment and feedback methods are varied and appropriate to the learning situation, the subject and the individual learner and their employer/sponsor.
· Individual targets and goals are agreed with learners.
· Criteria for assessment are clear.
· Recognising and recording progress and achievement (RARPA) is a feature of all courses, and of particular importance in non-accredited courses where no formal accreditation is available.
· The assessment and development of literacy, language, numeracy and digital skills is embedded within accredited learning programmes where appropriate.
Pre-course Information and Advice
All courses have course outlines/information sheets which give the learner information about the course including course outcomes, materials needed, level of course and course content. In addition, course information is provided in the directory and website. Information is also given on some specific courses in course information sessions when learners can find out further details about the course. Information on all courses is available from centres and curriculum staff on request.
Principles of assessment:
All accredited courses including apprenticeships have a form of initial assessment to ensure learners are placed on the correct course to match their needs and skills levels and to establish their starting points on the learner journey.  Skills for Life, Supported Learning, full Level 2, Childcare, Teaching Assistants, courses have detailed assessments prior to enrolment on the course to assess literacy and language skills, prior knowledge, experience and skills.
On some accredited courses, where enrolment is open to all, learner assessment is carried out in the first class through initial learning activities.
Initial assessment is always recorded and a starting point established, which is used to inform course planning as well as monitoring and reviewing individual progress. Initial assessment also identifies learning support needs. On some courses such as craft and arts self-assessment tools are available.
Learners on non-accredited courses are asked to self-assess or take part in assessment activities as part of the RARPA process to set learning goals and monitor and record progress and achievement (see below).
Learner additional support needs are identified at initial assessment and appropriate planning and support is put in place where required.
Formative Assessment and Progress Reviews
Formative assessment and progress reviews take place throughout the course to ensure learners are making progress and working towards their learning goals. Learners are set challenging group and individual learning goals which are regularly reviewed. Tutors assess learners’ performance, regularly monitor learning during the sessions and ensure that assessment of activities builds on previous knowledge. Assessment in the workplace is negotiated with employers.
Feedback is given to learners (and their employer) on their progress so that they are aware of what they need to do to improve and how they are progressing.
Assessment can be done through various methods (verbal, written, photographic, observation), is recorded and is always discussed with learners. Assessment methods and practices are monitored to ensure that they are timely, regular and fair. 
Learners also have records of their progress and achievement in addition to the tutor records of individual learners. Feedback to learners is constructive and enables learners to progress.  Tutors also encourage learners to self-assess and assess with their peers.
Summative Assessment
Summative assessment measures and records learner achievements in relation to identified goals and learning outcomes. It takes place towards the end of the course to discuss and record progress and achievement over the course and ensure learning objectives have been achieved. Formal assessment of assignments, learners’ work or portfolios often forms part of accreditation marks. Feedback is given to learners and their employer/sponsor.
Individual Learning Plans
Detailed individual learning plans are in place for all courses, regardless of funding stream and progress regularly reviewed, monitored and recorded.
ILPs are based on initial assessment and reflect individual learners’ aims and learning targets. Staff work with tutors to develop learning plans and set short and long term learning goals which are regularly assessed. Learners should be fully involved in setting and reviewing their targets and recording their progress.
Learning goals should be SMART and progress against them regularly assessed, monitored and reviewed against the targets by both learner and tutor. Employability goals should also be included where relevant to the learner. Learners and tutors should record progress and achievement against targets in the plans, updating plans and setting new targets in line with learner progress and identified learning needs. ILPs should be used to plan lessons and should be reviewed as a part of all tutorials. Learners should have access to their own plans which need to be live, well used and meaningful documents. Personal learning plans are available for use on MOODLE.
Use of ILPs are always monitored at OTL, course reviews and quality checks.
Recognising and Recording Progress and Achievement
The learner is at the centre of the RARPA approach which aims to enhance the learning experience and improve the quality of learning. Learner progress and achievement is assessed, monitored and recorded on all courses. In accredited courses there are formal assignments or exams that provide recognition of achievement. In non-accredited courses, course or group as well as individual outcomes are identified and learner achievements are recorded against these outcomes. The RARPA process follows the 5 stage plan identifying starting points and setting challenging SMART objectives and targets informed by initial assessment and group learning outcomes. In many areas diagnostic skills based assessments are also used. This is followed by regular formative assessment and review of progress to measure the distance travelled with final summative assessment, recognition and recording of overall progress and achievement towards the end of the course.
Evidence to support achievement can take the form of assignments or written work but can also be photographic, taped, computerised records or artwork. Achievement on non-accredited courses is recognised and recorded once learners have achieved 75% of their learning outcomes and completed over 50% of the course. Achievement is recorded on the register (with Y) and transferred to the database so that we can report accurately on achievement.
Effective and constructive feedback is given to learners throughout so that they are aware of progress they are making. Learners also keep their own records and are encouraged to self-assess.
A generic RARPA record form is available, but curriculum areas may adapt their own to suit the subject concerned provided approval is sought from the Programme Manager and the Quality and Curriculum Manager. RARPA compliance and consistency is monitored at OTLA visits, course reviews and quality audits as well as through line management.
Internal moderation of RARPA takes place towards the end of the course to ensure standardisation.
Accreditation
All learners on accredited courses are expected to take the accreditation and will be prepared for it. Fees for accreditation are payable on enrolment and exams are scheduled where possible to suit learners.
Learners are assessed formally and informally during the course to prepare them for accreditation or end point assessments. Sometimes formal assessment of assignments or tasks may form part of the accreditation. 
A range of accreditation is offered appropriate to the subject and learner; this may take the form of exams, portfolio building, assignments or end point assessment tasks for apprentices. All accreditation is externally recognised and standards are regulated by the appropriate awarding body.


Support for learners
Additional support needs are identified at initial assessment or early in the learning programme to enable effective and timely provision of support.  Reasonable adjustments are made for all learners with a disability to enable them to do their chosen course where possible. Learners with disabilities are assessed by specialist staff to assess, identify and address their support needs.
Learners on accredited courses can access language, literacy, dyslexia and numeracy support through the initial assessment process. Those who need support are assessed by specialist staff to ascertain their individual support needs with additional support provided where appropriate. Learners with support needs are regularly assessed and their progress is regularly reviewed and monitored.
Methods of assessment
Assessment can be carried out through a range of learning activities including written work, oral work, questions, practical activities, interviews, artwork or computerised activities. Assessment can be carried out by learners themselves, peers, teachers or assessors. Methods of assessment can include marking written work or tests, computerised checking, observation of practical activities and tasks, monitoring of oral work (including recording), interviews, tutorials and question and answer. Constructive feedback can be given verbally or in written form but in any event must be given regularly.
Assessment practices should be regularly monitored through OTL and quality checks to ensure they are timely, regular, fair, informative and reliable.
External Assessments
Externally set assessments are conducted within the classroom setting or as instructed within the period outlined.  Learners are provided with the guidelines of externally set assignments including the start and end date, the support that can be provided to them with their assessments as well as guidance of where the information to complete the assessment can be located.  The learners are taught how to reference their resources used during the assessment in bullet points to make it easy and quickly for the learner.
Recording
All courses will have written assessment records (either accreditation or RARPA based) to show progress and achievement of learners. Both teachers and learners keep records of assessment and progress. Evidence of learning can be paper based, computerised or non-paper based (photos, digital recording, artwork).
Monitoring
Monitoring of the effectiveness of assessment is done through internal and external verification and through the observation of learning and teaching.
Artificial Intelligence (AI)
AI can generate documents, images, sound, text, etc. using a large volume of data from a range of sources. The validity and reliability of these sources can be questionable. AI is known to “hallucinate” and generate information that may look fit for purpose but be inaccurate. 
To protect intellectual property and provide fair assessment all learners must submit work products that are authentic and created by the learner. The submission of work that is not the learner’s own or has been produced with the support of AI will be considered as plagiarism. MAE takes plagiarism seriously and will follow the guidance within the Qualification Malpractice and Maladministration Policy and Procedure.
Tutors and assessors must remain vigilant and take steps to ensure that learners’ work is authentic and reliable. If there are any concerns they must be raised swiftly with the Quality and Curriculum Manager and with the Exams Manager.
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