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Discretionary Learner Support Fund (DLS) 2013-14                                                               Doc ID: QA37


Medway Adult and Community Learning Service

Discretionary Learner Support (DLS) 2013-14

(Learners aged 19 and over on the qualifying date)

Discretionary Learner Support is a sum of money given to Medway Adult and Community Learning Service to help learners who may be in financial difficulty and unable to meet all the costs of their studies (for course codes ending in F).

DLS can be used to support: travel, childcare, class materials and small items of equipment (receipts will be required for these items), exam fees, etc.

DLS Terms and Conditions

All learners:

· will be required to attend at least 80% of all possible sessions (for example 10 weeks for a 12-week course, 30 weeks for a 36-week course etc). Learners will be contacted regarding any absences

· should complete all of the necessary homework/coursework

· must undergo the assessment and/or sit the examination and/or achieve the necessary outcomes at the end of the course. If they do not, they will be required to reimburse the Service for the cost of any exam or assessment for which they have been entered

· should notify the Learner Services Manager (at Medway Adult and Community Learning Service, Eastgate, Rochester, Kent, ME1 1EW) of any change to their social or financial circumstances during the course

· will be required to pay back any monies received from DLS in the event of leaving the course early

· must return any books and/or equipment (non-perishable) given or purchased on their behalf, at the end of the course.

· Crèche fees – you must pay even if you do not attend class.  DLS only pays if you are in class.

· must submit crèche receipts, bus tickets and car parking tickets by no later than 16 August 2014 or these will not be paid.

Learners in breach of DLS Terms and Conditions may, at the discretion of Medway Adult and Community Learning Service, be ineligible for further DLS and may be unable to enrol on further courses.

Medway Adult and Community Learning Service

Discretionary Learner Support Funds 2013-14

(Learners aged 19 and over on the qualifying date)

Please print clearly in BLACK or BLUE ink.  Please note that you will be required to bring in supporting evidence of benefits received/low income.

Section 1 – About You

	Learner Number:
	
	
	Course/Exam Code:
	

	
	
	
	

	( Mr
	( Mrs
	( Miss
	( Ms
	
	Address for Correspondence:

	
	
	
	

	First Name(s):
	
	
	

	
	
	

	
	
	
	

	Surname or Family Name:
	
	

	
	
	

	
	
	

	Home Telephone Number (inc. dialling code):
	
	Mobile Number:

	
	
	

	
	
	
	

	Email Address:
	
	Date of Birth:
	Age on 1 Sept 2013:

	
	
	
	

	
	
	
	

	National Insurance Number:
	
	
	

	
	
	Please bring in an official document that shows your name and NI number.

	
	
	
	

	Have you been continuously resident in the UK for at least the last 3 years?
	( Yes

( No

	If no, are you an EU national (or spouse of an EU national) that has been resident continuously in the EU for at least three years?
	( Yes

( No

	
	
	
	

	If yes, please specify which country
	
	
	

	
	
	
	


Section 2 – Other Funding You Receive To Help With Study Costs

	Are you already receiving
	
	Are you undertaking a higher education course?


	( Travel or expenses funding through DWP?
	
	( Yes
	( No


	
	
	

	
	
	
	

	Do you receive any support for your course from the Job Centre?
	
	Are you a waged Apprentice?

	( Yes
	( No
	
	( Yes
	( No

	
	
	
	
	


Section 3 – About the Costs of Attending Classes

	Cost of books, materials, etc.
	
	Examination Costs:

	£
	
	

	
	
	
	
	

	How do you travel to class?
	
	If other, please give details:

	
	
	

	
	
	
	
	

	Do you have a bus pass?
	
	Weekly travel costs, including parking costs:

	( Yes
	( No
	
	£

	
	
	
	
	

	What date did your course start?
	
	How many days are you in classes per week?

	
	
	( 1
	( 2
	( 3
	( 4
	( 5

	
	
	
	
	


Section 4 – Adult Priorities for Funding

· Discretionary Learner Support is provided to support learners with a specific financial need that could prevent them participating in learning.  Before making an award, therefore, the perceived, specific financial hardship need will be identified.

· Funding will focus on those individuals who are financially disadvantaged and who need support in areas such as childcare, transport, books and equipment and who align with the priorities for funding or with the groups eligible for a share of this funding, such as fee remission.

· The budget for Discretionary Learner Support is finite; learners who are eligible for support are not automatically entitled to it.

Section 5 – Children and Childcare Costs

If you want to apply for help with childcare costs

Child’s name


    Date of Birth

please bring in your child’s/children’s birth

certificate(s) and evidence that you receive child

benefit or child tax credits for them.








Child’s name


    Date of Birth

Please give the names and dates of birth for all



the children who need childcare (please use an

additional sheet if you need more space.)








Child’s name


    Date of Birth

If you use a childminder, we will also need to



see a copy of their registration document.








Section 6 – Household Income

Do you or your immediate family receive one of the following benefits?

	Income Support Please bring in your current award letter
	( Yes
	( No

	Job Seeker Allowance (Income-based)
Please bring in your current award letter
	( Yes
	( No

	Working Tax Credit Please bring in your current award letter
	( Yes
	( No

	ESA (WRAG) 
	( Yes
	( No

	Employed Please provide 3 consecutive monthly pay slips OR 4 consecutive weekly pay slips
	( Yes
	( No

	Self Employed Please provide latest self-assessment form (SA0302) from HM Revenue & Customs
	( Yes
	( No

	Other Income Please provide current evidence
	( Yes
	( No


Section 7 – Evidence

Please remember to enclose all the information requested. Incomplete forms will not be accepted. You must provide the following evidence:

a. Evidence of costs applied for e.g. childcare, travel etc.

b. Evidence of income e.g.
i. Benefits or Working Tax Credit/Child Tax Credit
ii. Wage slips

iii. Other evidence of income

Please return the completed form and evidence to:

Student Services Manager

Medway Adult and Community Learning Service

Eastgate

Rochester, Kent

ME1 1EW

Section 8 – Declaration

· I declare that the information I have given on this form is correct and complete to the best of my knowledge and that the documents I have provided accurately show my current level of income or that of my parent(s)/partner.

· I declare that it would be difficult for me to attend my course(s) without some financial help with the associated costs.

· I understand that by applying for Discretionary Learner Support I am agreeing to all the terms and conditions of Discretionary Learner Support (please ask at reception to see a copy) and that I may be required to pay back any monies received if I do not complete the course.


Signature   







Date 
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