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 Medway Adult and Community Learning Service

Disclosure Form

Could you please indicate below the nature of any disability or difficulty that you have or, if you prefer, use the space provided to describe any disability/difficulty in your own words.

If you feel that you could benefit from Additional Learning Support please indicate this in the box provided.

You will not be contacted about the information contained in this form unless you request support.  Please return this form to the reception area at your centre or post to Medway Adult and Community Learning Service, Eastgate, Rochester, Kent ME1 1EW.

If you would like to receive this form in enlarged format, or need help filling it in please ring 01634-338400.


	Disability
	(

	Visual Impairment
	

	Hearing Impairment
	

	Difficulty that affects mobility
	

	Other physical disability
	

	Other medical condition (eg epilepsy, asthma)
	

	Emotional/behavioural difficulties
	

	Mental ill health
	

	Temporary disability after illness
	

	Profound or complex difficulties
	

	Multiple disabilities
	

	Other
	

	Learning difficulty
	(

	Moderate learning difficulty
	

	Severe learning difficulty
	

	Dyslexia
	

	Dyscalculia
	

	Other specific learning difficulty
	

	Multiple learning difficulties
	

	Other
	


Signed: …………………………………………………………….



Date: ………………………………………………………

This information is treated as confidential.

Medway Adult and Community Learning Service





Learner Name:						Learner Number:


Course Code:						Course Name:                                                     























Or, describe in your own words….


























Use a separate sheet if necessary.





Would you like any additional support?


Yes


No


Please tick one.








Safer Learning Your Rights and Responsibilities


You have the right to feel safe where you learn.  Other people should not hurt or abuse you.  Your responsibilities are:


to respect other people’s rights to safety


not to hurt or abuse others and


not to threaten to hurt or abuse others.


What should you do if you think you are being hurt or abused?


If you think you have been hurt or abused by another learner, member of staff or visitor, you should report this as soon as possible.  Tell a trusted member of staff what is happening or contact 


Social Services on 01634 334466.














Examinations


If you need special arrangements due to a disability it is vital that you let us know early, as we need to apply to the examination or awarding bodies for their agreement.  Please note that evidence of your disability or professional assessment reports will need to be submitted with all applications for special examination arrangements.  Please contact Julie Hambelton, Examinations Manager on 01634-338446.





Discretionary Learner Support (DLS)


If you are doing an examination course and are finding it difficult to meet all the costs associated with the course, you can apply for assistance from DLS for travel, childcare, class materials and small items of equipment (receipts will be required).  Please ask at the centre office for an application form.





Additional Learning Support


If you feel you need extra help to achieve your learning goal because of a learning difficulty or health problem, please talk to your tutor or contact Jerri Burden on 01634 338488.





Disclosure 


Medway Adult and Community Learning Service is committed to equal opportunities for all our learners.  If you have indicated on your enrolment form that you consider yourself to have a learning difficulty, (e.g., dyslexia), disability or health problem we ask you to disclose the nature of any difficulty so that we can make contact and offer support according to your requirements.  Please complete the Disclosure Form (see overleaf).  We want to ensure that we attract all sections of our local community and use our resources and facilities to best serve the needs of this community.





The information you provide is confidential and will only be used for general monitoring purposes.  Should you request Additional Learning Support (see below) your permission will be sought before this information is given to anyone else.





The better we know the needs of our learners, the better we can meet those needs.


























Page 1 of 2
	Issue No: 1
	Next Review: Sep-14

	This is a controlled document. ALL changes MUST be authorised



