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	Tutor:

	Observed by:

	Course title/Group:

	Date of Observation
	Time of Observation:

	Grade:


Did you feel that the comments made by your observer were fair?

If no, please explain why

Were there any problems using the forms?

If yes, please explain 

How long did you spend talking to your observer when he/she gave you feedback?  

Was this adequate?

Was this face to face, or by telephone?

Have you any plans to change your teaching in any way since the observation?

In what way, if any, could the observation have been more helpful?

Signed: ………………………………………………………   Date: ……………………………

Please add any further comments which you wish to add on the reverse of this sheet, including continuation of any of the above where necessary.

Appeals Procedure 

Please note: 

Appeals will only be considered if logged within 7 days of receiving the observation feedback.  A decision will be made if the quality of the report reflects the grade awarded only.  If the observee feels that the grade given was not a true reflection of the lesson another observation will be conducted by another member of the observation team who may be supported in terms of a second observer.  The grade awarded at a second observation is final.

Appeals Against Grading

1. Observees have the right to appeal if they feel the grade awarded them is unfair or inaccurate. Observees should complete the Teacher Evaluation of Observation form and comment sheet indicating why they are appealing and send it to the Head of Performance and Standards within seven working days of receiving their grade, along with a descriptor of why they feel the grade awarded is unfair or inaccurate.

2. The head of Performance and Standards may refer the matter to the another member of the observation team for mediation and will organise for a re-observation to be carried out by an experienced observer within two weeks If it is felt necessary. 

Note: It is important to remember that observers are required to grade lessons with the impact on learners and learning being first and foremost in their mind, high levels of absenteeism will undoubtedly result in a low grade and immaculate paperwork does not guarantee a high grade.

	Reasons for appeal:




Signed:

Tutor: ……………………………………………………….   Date: …………………….
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