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Please complete this pro-forma electronically in the first instance and update manually in contrasting ink. 

	Course Code
	
	Course title: 
	


	Tutor name: 
	
	Start date: 
	
	End date: 
	


	Course level 
	E  1  2  3  4  5  mixed ability 
	Total GLH 
	
	Hrs per week 
	


	Qualification aim 
	
	Awarding Org 
	
	IV (if applicable)
	


	Initial Assessment: (how is initial assessment carried out for each learner?) Please be explicit e.g. pre-course assessment, literacy and/or numeracy screening, pre-course meeting, questionnaire for learners to complete, individual IAG interview etc. 



	


	Key Study Skills: (Which study/additional skills are embedded throughout the course e.g. literacy/numeracy, ICT, time management, prioritising, research, note taking, portfolio building, communications skills etc).  



	


	Promoting Equality and Diversity (throughout the course) Identify specific examples in your topics from the seven strands: age, disability, race, religion or belief, sex, sexual orientation, transgender which raise learners’ awareness of differences or discrimination among people and are opportunities to discuss & promote understanding and respect. Be specific to your topic and subject e.g. ’ Biology – explore the shortage of bone marrow donors in BME groups’, Business studies ‘Choose 2 firms led by women’, IT ‘Design a web-page with accessibility options’



	


Please complete the form 

	Week/date
	Teaching Topic
	Methods/resources
	Assessment

	1


	
	
	

	2


	
	
	

	3


	
	
	

	4
	
	
	

	5
	
	
	


Use the tab key to insert additional rows and continue for the total number of weeks that the course is scheduled to run. 
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