1. Open the activity Using a Data Projector located in the ‘Activities’ folder and complete it to familiarise yourself with its concepts.
2. Start Hot Potatoes (Start > All Programs > Hot Potatoes 6) and select JCloze.
3. Enter the title for the exercise: ‘Using a Data Projector’. This will become the main heading of the web page.
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Figure 1: The JCloze quiz creation dialog box
4. Open the document JCloze: Using a data projector (activity_jcloze_text.doc) located in the CC_content folder. Copy the text and paste it into the text box in JCloze. 
It is advisable to run a spell-check (Edit > Spell Check) at this point because the exercise cannot be spell-checked once gaps have been created.
5. Highlight the word ‘computer’ in the first line and click the Gap button. 
The Gapped word alternatives dialog box will open to enable you to enter a Clue to the correct answer, and to set Alternative correct answers if required.
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Figure 2: Gapped word alternatives dialog box
6. Enter the details shown in Figure 2 and click OK. 
Notice the word computer is now displayed differently to the rest of the text.
7. Repeat steps 5 and 6 for the following words, or select your own words and responses:
	Word: line number 
	Clue 
	Alternative correct answers

	whiteboard: line 2 
	Something the students might look at 
	white-board; white board; witeboard; wite board

	presentations: line 2 
	What you would produce using PowerPoint 
	slideshow; slideshows; slide show; slides; slide shows

	laptop: line 5
	A more portable computer 
	portable computer; tablet PC

	ceiling: line 6 
	What do you see when you look up?
	roof

	computer: line 7 
	Found on your desk or underneath it 
	PC; box of bits; desktop; box

	projector: line 9 
	What are we learning to use? 
	.

	cables: line 9
	Something you would use to make separate pieces of equipment 'talk' to each other 
	leads; wires

	control: line 12 
	You might want to do this to an unruly crowd 
	.


Use the other gap feature buttons to make amendments as required. True Cloze exercises are created by gapping every nth word in the text rather than by selecting words at random. The Auto-Gap button will automatically achieve this result once you specify the value of n.
8. Once you have created all the required gaps, select Options > Configure Output.
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Figure 3: JCloze Configure Output dialog box
Click on the tabs and make amendments as required. There are four extra settings for JCloze, three of which can be found by selecting the Other tab:
· Include word list with text: to include a jumbled list of the gapped words for the entire exercise at the top of the page if required.
· Make answer-checking case sensitive: to determine whether students’ input must be case sensitive or not.
· Include a keypad to help the student type non-Roman characters: to provide a button for every character included in the answers. Additional character buttons can be created by using the Always include these characters on the keypad option. This is particularly useful if you are creating language exercises where the required characters are not available on the standard keyboard. To complete the exercise using a keypad, the student clicks in an answer box then presses the required keypad button to enter the character it represents. 

The third setting can be found by selecting the Buttons tab:
· Include clue button for each gap: ensure that this is checked if clues have been added, to enable the student to access the clues. 

The Navigation section under the Buttons tab allows you to link your exercise to other exercises or web pages, enabling you to build linked units of resources.
JCloze will automatically calculate the student’s score as they complete the exercise. Each gap is of equal value in the total score, but deductions will be made as follows:
· Clicking the Hint button will reduce the score for that particular gap in proportion to the number of letters that make up the answer: if the answer is a six-letter word, then one-sixth of the score for that word will be lost.
· Clicking the Clue button will reduce the score for that word by 50%.
· Clicking the Check button if the answer is not correct will incur a penalty: students should be advised to complete the whole exercise before pressing the Check button to ensure they do not lose too great a score. 

Click OK to exit Configure output once all amendments have been made. The Load, Save and Save As options can be used to save your configuration settings in a separate file. This is useful if you are creating a group of quizzes where the same output settings are required.
9. Save the completed exercise (File > Save and browse to your floppy disk). Although the Hot Potatoes file is not required to enable the exercise to run, it is good practice to keep a copy to enable the exercise to be amended or updated at any time.
10. To enable students to complete the exercise using a web browser, the exercise must be converted into HTML by selecting File > Create Web page > Web page for v6 browsers. 
A Save As dialog box will open and, once a File name has been entered, the View or upload the exercise dialog box will open.
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Figure 4: View or upload the exercise dialog box
To Upload the file to the hotpotatoes.net Website you require an additional registration key, which is only available following the purchase of a commercial licence (see The Masher in the ‘Software content’ section of the overview, ‘Hot Potatoes’). 
Select View the exercise in my browser to review and test your work.
11. Now that you have created your exercise, it is worth spending a little time experimenting with the Configure Output options to see the effects of any changes you make. It is not necessary to save the Hot Potatoes file each time, but you will need to follow step 10 to see how your amendments will appear in the completed exercise. Either overwrite your existing HTML file or create a new file.
